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Question Formulation Technique (QFT) Worksheet	
 Step 1: Review the rules for asking questions. 
1. Ask as many questions as you can
2. Do not stop to discuss, judge or answer the questions
3. Write down every question exactly as you think of it
4. Change any statement into a question
[image: ]	What might be difficult about following the rules?

Step 2: Ask questions.
You will be given a prompt for asking questions, called a Question Focus (QFocus). Look at it and think about what questions you have. Ask away! Don’t forget:
· Follow the rules. 
· List and number your questions.
QFocus:



Questions:











Step 3: Improve your questions. 
Go down your list of questions and label each with a “C” for closed-ended or “O” for open-ended.
· Closed-ended: can be answered with “yes” or “no” or with one word.    
· [image: ]Open-ended: require an explanation and cannot be answered with "yes”, “no”, or one word. 
What are the advantages and disadvantages of asking each type of question?

	
	Advantages
	Disadvantages

	Closed-Ended
	

	

	Open-Ended
	

	



Now, change one question on your list from closed to open, and one from open to closed. 

Step 4: Strategize. Pick your best questions and decide how you will use them.

Look at your list and choose your 3 most important questions. Draw a 	next to the ones you chose. 

[image: ]
	What were your reasons for selecting those three?


You might now decide to go off and find the answers to those questions. Maybe they are helping you learn more about a specific person or place, or the answers will help you to solve a problem. If you don’t know yet, here is an additional step to help decide how you’ll use the questions. 

Fill out the “T” chart below. To answer your 3 priority questions, what do you need to know? (Write this on the left-hand side of the chart.) What do you need to do? (Write this on the right-hand side of the chart.)
Tasks
Information











[bookmark: _GoBack]

Step 5: Reflect on the work you just did.
[image: ]
[image: ]What did you learn?					How did you learn it? 
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